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The Department of Environmental Protection relies on the expertise of the
Department of Health Services for the analysis of particulate (resplrablc
particles in the air) air samples. These samples are run every six days for a
24 hour period and collected

from the DEP's air sampling network. They are then delivered to the D.H.S.
lab for weight & composition analysis. The following record series
represent the steps taken to ensure valid measurement of the filter papers
and analysis of the parhculates

contained therein.

1 Filter Tare (initial) / Audit Weight Book - This record series is used to 1 Year @ DHS 4 Years @ DEP

identify & document the initial weight of the filter paper which will be
placed in the field sampler to collect atmospheric particulate matter.
Temperature & humidity of the

environment in which weighing takes place are also recorded to ensure
consistency during weighing,

2 Weights Calibration Records - This record series documents calibration of 1 Year @ DHS 4 Years @ DEP

scale weights by Connecticut's Consumer Protection, Weights & Measures
Division. It is used to certify accuracy of the weights & therefore the scale
L on which filters are weighed.

1
Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subject, result from the same activity, or have a particular from.

* Records with a permanent retontion period cannot be stored at the Records Center, If you believe a record should be maintained permanently
oum:de the office, it should be appraised for possible transfer to the State Archives. In this case, leave b]ank. and the Stats Archivist will review it
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3 Environmental Room Humidity & Temperature Charts - This record series 1 Year @ DHS .. 4 Years @ DEP §
is an anolog chart of Humidity & Ttemperature for the weighing room (for . ‘.
filter paper in # 1 above). This information is used to document the room's
environment.
4 Scale Calibration Notebook - This record series documents the calibration 1Year @DHS .| 4 Years @DEP
of the scale prior to weighing of the filter papers. This is done to ensure ' o L
scale accuracy.
5 Sample Record Form - This record series contains all the information (i.e. 1 Year @ DHS 4 Years @ DEP
sampling site location, filternumber, initial weight, final weight, air flow, : N v
temperature, pressure, ect.) required to obtain the final pollutant
concentration. ‘
6 |Speciated Particulate Records - This record series documents measurements [ 1 Year @ DHS

of extracted selected metals & water soluables from individual &
composited filters. These may include Beryllium, Cadmium, Chromium,
Copper, Iron, Lead, Manganese, Nickel, Vanadium,

4 Years @ DEP

Zinc, Nitrate, Sulfate, & Ammonium. The calibration of the analyzer, to
ensure its accuracy prior to analysis is also included in this record series.

Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a

particular subject, result from the same activity, or have a particular from.

’ Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the Stats Archives. In this case, leave blank, and the State Archivist will review it
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